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Intact
(Registered as Ingol & Tanterton Community Trust Charity Number 1128330)

Application for Employment

Thank you for the interest you have shown in the Ingol & Tanterton Community Trust. Please complete the form and return it to: Intact, 49 Whitby Avenue, Ingol, Preston, Lancashire, PR2 3YP

Intact strives to be an equal opportunity employer, applying fair and objective criteria to assess merit and suitability for each post. A copy of Intact’s Equal Opportunities Policy is enclosed with this application.
Post applied for: ………………………………………………………………………………………………………………………..
1. Contact Details
	Surname /Family Name.......................................................First Name(s)………………………………………..
Address……………………………………………………………………………………………………………………

 ………………………………………………………………………………………………………................................
Post Code ………………………………………..Home Telephone Number ……………………………..……….
Mobile number…………………………………    E-mail Address.………………..……………………….............



2. Education (Most Recent First) Please give details of all schools, colleges, universities etc. attended since the age of 11. Please note that we may ask to see certificates before making any appointment. 
(Continue on a separate sheet if necessary).
	Name of School / College / University etc.
	Dates Attended
	Qualifications Gained

	
	
	


3. Voluntary Work
Please give details of any voluntary work relevant to the post applied for – most recent experience first.

(Continue on a separate sheet if necessary).
	Name & Address of Organisation
	Brief Description of Duties
	Dates
	Reason for leaving

	
	
	
	


4. Employment History Please give details of most recent employment first. 
(Continue on a separate sheet if necessary).
	Name & Address of Employer
	Job Title & Brief Description of Duties
	Dates Employed
	Gross Salary
	Reason for leaving

	
	
	
	
	


5. Achievements, Experience, Skills, Personal Qualities & other Relevant Information. Please use this section to tell us about your suitability for this post, making specific reference to the job description & person specification. 
(Continue on a separate sheet if necessary).

	


6. Personal Details

	Do you hold a current UK Driving License?



[  ] Yes                                [  ] No

Do you have access to a car?       




[  ] Yes                                [  ] No

Do you have the right to work in the UK?    



[  ] Yes                                [  ] No

(In accordance with the Asylum & Immigration Act 1996 we are obliged by law to ensure that all employees are entitled to work in the UK).

Please give details of any unspent convictions. (A conviction will not necessarily exclude you from employment with Intact but will be taken into consideration when assessing your suitability for this particular position).




7. Referees

Please give details of three people who have knowledge of you in a working environment, paid or unpaid. One referee should be your current or most recent manager. We will only contact your current manager before interview if you give permission. If you are a recent student give appropriate college referees.

	Referee 1 (Your current or most recent employer, if applicable)

Name …………………………………………………………… Position ……………………………………………
Address ……………………………………………………………………………………………………………………………
……………………………………………………………………………………………………………………………
 Post Code ………………………………………Contact Number …………….………………………...................
May we take up this reference prior to interview?                YES / NO

Referee 2

Name ……………………………………………………..…….. Position ………………………………………….
Address ………………………………………………………………………………………………….………………………
…………………………………………………………………………………………………………………………
Post Code ………………………………………….Contact Number  ……………………………………………
Referee 3

Name ……………………………………………………………. Position ……………………………….………
Address ………………………………………………………………………………….……………………………………
………………………………………………………………………………………………………………………..
Post Code …………………………………………. Contact Number …………………..……………………….



I understand that any offer of employment with Intact is subject to satisfactory references and medical assessment if required.
I confirm that the information on this form and any attachments is correct and complete. I understand that any information later discovered to be incorrect may result in the termination of any agreements made.

Signed ……………………………………………………………… Date……………………………………………………………
